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HI-ACT Secondment Flex Fund - 
Application Form

Please find below the online application form for HI-ACT's Secondment Flex Fund Call for Proposals. 
This Call offers secondment funding for researchers or industry partners to co-create research and develop new skills, to help to accelerate research into systems integration of hydrogen for the future net-zero energy transition through co-creation.
For more information about the Call, eligibility criteria, assessment criteria, and all the questions, please see the Secondment Guidance Document.

If you have any queries about this Call, please contact HIACT@ncl.ac.uk

Section 1: Proposal Details

Please include the following information

1. Name
	




2. Email
	



	
3. Current position
	




4. Organisation
	




5. Home organisation finance contact name
	




6. Home organisation finance contact email address
	




7. Principal Investigator’s (PI) name 
	




8. Principal Investigator’s (PI) email address
	




9. Host organisation 
	




10. Host organisation legal contact name
	




11. Host organisation legal contact email address
	




12. Host organisation legal contact job title
	




13. Project Title
	




14. Proposed Start Date
	




15. Duration of project (months)
	




16. Total cost (please include this at 100% fEC)
	



Section 2: Case for Support

The case for support should describe the proposed project and its intended outcomes. It should cover the context, importance, methodology and all the associated work and activities you propose to carry out that will contribute to the funding opportunity objectives. 

Please see the Secondment Call Guidance Document for what you should include in each answer.

17. Short summary of the project (250 words).
	







18. Please state the Impact of proposed activities (500 words).
	







19.  Please provide an activity plan that contains the key approach, methodology (if applicable), KPIs and timeline for completion of tasks/work packages. This should also include a description of risk management and Equality, Diversion and Inclusion (EDI) plans (250 words)
	








20. Summary of required resources. Please give the 100% fEC and follow EPSRC guidelines for allowable costs and use Full Economic Costing (fEC): https://epsrc.ukri.org/funding/applicationprocess/fundingguide/resources/
	







21. Where do you think your work fits within HI-ACT and why? Which work package within HI-ACT is this activity most relevant to; it can be more than one or cross work package activity. Please explain in detail (250 words).
	







Section 3: Supporting letter from host organisation

The maximum page limit for the letter of support is two A4 pages. In your project partner letter of support, you must:
· Confirm the organisation’s commitment to the proposed project, including in-kind and/or cash contributions   
· Articulate the benefits of collaboration with academia/connecting with researchers to the hosting organisation.   
· Specify the full nature and timescale of the support that will be provided and how the partner will provide added value.  

	Include scanned document here or provide as an attachment. If you have attached documents, please submit them in a zip file with your application form.








Section 4: Supporting letter from secondee’s home organisation 

The home organisation sending the secondee will receive funding to support the secondment. The maximum page limit for the letter of support is two A4 pages.  

In your project partner letter of support, you must:  
· Confirm the organisation’s commitment to the proposed project, including in-kind and/or cash contributions 
· Specify the full nature and timescale of the support that will be provided.  

	Include scanned document here or provide as an attachment. If you have attached documents, please submit them in a zip file with your application form.








Section 5: EDI Form completion

All applicants are asked to complete an Equality, Diversity and Inclusion (EDI) Form. The information provided is anonymised and held confidentially and securely away from all other HI-ACT documents. It is used solely to monitor our EDI activity and is not part of the application assessment process.
The  EDI form can be found here: https://forms.office.com/e/RLt8aYPQqw

Section 6: Confirmation of Submission Details

I confirm I have included in this submission:
Personal Details 

Case for Support 

Statement of Expertise

Supporting letter from Host Organization  


Supporting letter from Secondee’s Home Organization(s)


Please submit your Secondment Flex Fund Application by email to HIACT@ncl.ac.uk. 
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